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Production Operative
Position is open to wounded, injured or sick ex-Service personnel and the disabled dependents of service personnel.
Reporting To


Production Manager
Salary
Weekly paid at £10.67 per hour
Job Type
Fixed term for 12 months with the possibility of extension or move to a permanent position.
Location
Richmond, Surrey
Hours
Full time, Monday to Friday, 37 hours per week 
Company Information

The Poppy Factory Ltd is an independent charity which was founded in 1922 with the object of providing paid employment opportunities for disabled ex-Servicemen and women. A factory was established in Richmond to make poppies and other commemorative items to achieve this purpose. The products are sold under special arrangements to The Royal British Legion. 
The charity continues to provide paid employment through its Factory for disabled ex-Servicemen and women together with their disabled dependents. Our employability service also facilitates meaningful, paid employment opportunities for wounded, injured and sick (WIS) ex-Servicemen and women throughout England and Wales. The factory offers daily public tours to help raise awareness of Remembrance Day, the Poppy Appeal and the important work of the Poppy Factory. 
Purpose of the Role

As a Production Operator to contribute as a member of a focused team working to produce the Remembrance products required by the Royal British Legion Poppy Appeal.
Principal Duties
· Working in a production environment to assemble and pack Remembrance products including poppies, wreaths and crosses.
· To undertake other duties as may be required to maintain efficient operation of the production area for e.g. general cleaning duties and supply of parts.
· To work in accordance with the factory procedures to ensure good health and safety at work standards are maintained.

· To contribute to effective team working in The Poppy Factory. 
· To contribute to a positive factory tour experience for visitors. Production Operatives have the opportunity to volunteer to demonstrate poppy making for tour visitors. 
Skills & Attributes
· Self-motivated and able to work independently as well as part of a team

· Good attention to detail

· Good level of dexterity for hand assembly tasks

· Demonstrate a proactive approach

· Demonstrate commitment to delivering a quality product
This Job Description is a statement of requirements at the time of writing and is not contractual. It should not be seen as precluding future changes after appointment to this role.
How to apply

To apply for this position please prepare your CV and a covering letter outlining your suitability for the role, and submit via the online application process. You may address your covering letter to Bill Kay, General Manager. 

Closing date is midnight on Sunday 15 October 2017. 
For an informal conversation about the role, please contact Bill Kay on 0208 939 1820. 
Equality, Diversity and Inclusion 

We are committed to equality, valuing diversity and promoting inclusion within our workforce, including the volunteers who give their time to us.  We work to maintain an environment where the needs and aspirations of all employees are met, irrespective of characteristics protected under the legislative framework of the Equality Act 2010. We expect everyone to understand and accept their personal responsibility to recognise and value differences and the unique contributions that people make to the way we deliver our work.

As an equal opportunities employer our commitment is to take positive measures to recruit people from underrepresented groups, and we actively encourage applicants from diverse backgrounds. We are also happy to discuss reasonable adjustments to the application or interview process to accommodate disabled candidates. 
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