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JOB ADVERT: FINANCE MANAGER

The Gurkha Welfare Trust is seeking to appoint an experienced Finance Manager who is responsible
for the day to day accounting and financial management of the charity and its subsidiary. The
Finance Manager is also responsible for budgeting, and reporting on the financial performance to
the management, the Finance and Audit Committees and Trustees. The Finance Manager is a key
member of the Senior Management Team and is supported by one Assistant Accountant and a small
team in Nepal, and reports to the Trust Director.

PAY AND BENEFITS

Salary: £55,000 per annum
Duration: Permanent
Hours of work: Full-time (37.5 hours with an hour for lunch)

It is essentially office based with occasional meetings/events out
of the office. TOIL is offered for any out of hours working.

Probation: Six months

Place of work: Salisbury

Annual Leave: 25 days plus Bank Holidays.

Pension: The Trust runs a contributory pension scheme that will double match your

contribution up to a maximum of the Trust contributing 10% of your salary.
Private Health Insurance: Upon successful completion of the probationary period, the

Trust will fund the cost of private medical insurance equivalent to BUPA

Heartbeat.

KEY RESPONSIBILITIES:

e Day to day responsibility for the Trust’s finance function, including oversight of financial
information received from the Gurkha Welfare Trust Nepal (GWT (N)).

e Preparation of the Trust’s annual budget and three-year plan with supporting schedules for
submission to the Finance Committee and Trustees.

e Preparation of the regular management accounts with supporting commentary.

e Preparation of the annual GWT statutory accounts in accordance with UK legal and accounting
and Charity Commission requirements and with supporting schedules for audit purposes.

e Responsibility for maintaining an appropriate system of internal control within the Trust.

e Responsibility for accounting policies and procedures throughout the Trust, ensuring they are
up to date and in accordance with current best practice and regulatory and Charity Commission
requirements.

e Advising Trustees on all aspects of the Trust’s financial performance and position including that
of GWT (N).

e Contributing to the strategic direction of the Trust.

e Maintaining regular liaison with the Honorary Treasurer.

e Carrying out or supervising routine tasks including completion of monthly reconciliation of all
bank accounts, day-to-day input of accounting data, maintenance of investment account
records, handling purchase invoices, and processing staff payrolls.

e Liaising with HMRC as required on all aspects of the Trust’s accounts.
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e Providing an external interface with banks, auditors, pension funds, investment managers,
consultants and charity finance specialists.

e Liaising with the MOD on all matters associated with the Service Day’s Pay Giving (SDPG) and
Grant in Aid (GIA).

e Maintaining oversight of accounting policies and procedures used within the GWT (N).

e Maintaining the accounts of GWT Trading Ltd and preparing the final accounts for audit and/or
review.

e Providing support to all members of staff within their areas of responsibility including assisting
with the financial aspects of grant applications, contract negotiations and project proposals and
providing guidance on HMRC, Charity Commission and other regulations.

e Ensuring appropriate backups of financial information are stored off site.

PERSON SPECIFICATION

The ideal candidate for this role will be an experienced senior manager, able to demonstrate these
qualities, qualifications and skills:

e Accountancy qualification

e Track record in financial management at a senior level

e Experience of working in the charity or third sector at a senior level

e Understanding of how an organisation’s strategic direction is supported by its financial
framework

e Experience of accounting data processing and report generation using current business
intelligence (BI) and reporting packages in addition to Excel

e Ability to work both strategically and operationally

e Track record in managing direct reports including effective delegation, coaching and
performance management

e Attention to detail while being able to see the big picture

e Experience in PS Financial would be desirable.

SELECTION PROCESS

Queries

If you have any questions over the description or terms and conditions, please get in touch with us:
T:01722 323 955

E: info@gwt.org.uk

To apply

Applicants should send a CV and cover letter to our HR team at bishnupun@gwt.org.uk or by post to:
HR

The Gurkha Welfare Trust

PO Box 2170

22 Queen St

Salisbury

SP2 2EX



FINANCE MANAGER
APRIL/MAY 2018

GURKHA

WELFARE
TRUST

Deadline
The closing date for applications is Sunday 27 May 2018.

Interview process

Interview for selected applicants will take place at the Trust’s head office in Salisbury
on Tuesday 12 June 2018.



