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CEO/ GENERAL SECRETARY
Location: 

RNA Central Office, HMNB Portsmouth
Salary:
               circa 75K depending on candidate
Closing Date:
22 May 26

Interviews:

W/C 01 Jun 26
Type:


Full-time (37.5 hrs/wk)

The RNA is a vibrant, fully inclusive, rank‑blind and free‑to‑join community for serving and former Royal Navy personnel and the wider naval family. We keep the naval ethos alive, share the camaraderie that binds us, and stand by each other whenever support is needed.  We live by the creed of Once Navy, Always Navy
The largest of the naval associations, the Association recruited its 25,000th member last quarter. We have over 200 branches in the UK and overseas and also a number of Sports and Comradeship Groups which allow members to meet to enjoy their interests.  With the King as our patron, we are governed by Royal Charter and have an MOU with the RN.  The RNA plays an important part in national and local remembrance and commemoration events.

We see ourselves as providing opportunities for the development of Comradeship and social interaction among our large membership base. In doing so we are facilitating ‘upstream’ support between our members while the Association acts as the gateway to any required support provided through the wider naval charity ecosystem. Following the ‘big-bang’ of the RNRMC forming in 2007, there is now a growing opinion in the Naval Charity sector that there could be better rationalisation of the sector to focus output, and reduce duplication. The RNA is committed to this process and will continue to look for and progress opportunities for collaboration. This 2SL led approach to the charity sector with a lens to 2040 will be a major focus of the new General Secretary’s tenure.

If you are looking to lead an innovative, interesting and fun organisation with great capacity to do good in the community and for individuals, this may be the job for you. You will need a mind that ranges from the strategic to the tactical on a daily basis, be adept at people skills and able to lead sensitive change management. The current CEO is moving on, and the National Council of the RNA is looking to recruit a successor.  It is hoped that that the recruitment process will be concluded in time to allow the appointed person to attend the RNA’s Annual Conference in Salford (13 June) to observe, even if they are not able to take up the appointment until later. Due to the nature of the duties, the successful candidate will have enjoyed a successful career in the Naval Service (RN/RM/Reserves/RFA) 

Further Details about the RNA are available at www.royal-naval-association.co.uk
The job description and person spec are attached.  Applications with CV and covering letter explaining why you would be the right person for this role should be submitted by email to ceo-ea@rnassoc.org by cop 22 May 2026. E-mails marked PRIVATE – APPLICATION FOR GS.

Applicants wishing to discuss further with the current CEO, Bill Oliphant, should e-mail to arrange an appointment through his EA, Milly Luxford at ceo-ea@rnassoc.org 
CEO/GS PERSON SPECIFICATION

Essential
· A successful career in the Naval Service. 

· Ability to communicate, influence and network across all levels, particularly with naval veterans, but also across the whole military charity sector and beyond to sponsors and key stakeholders.
· The CEO leads a small team so the ability to be flexible and range from the strategic to the tactical, often on an hourly basis.
· Ability to develop and implement strategy, turn that into deliverable plans and supervise implementation.
· Experience of change management with multiple and disparate stakeholders.
· Financial expertise sufficient to understand management accounts, develop budgets, manage internal controls and audits. 
· Ability to be a starter and finisher of change and complex programmes. 
· Sympathetic leadership of a small team.
· Ability to present and sell ideas to small and larger meetings, conferences, even to potentially sceptical audiences
· Willingness to 'roll the sleeves up' if necessary

Highly desirable

· Experience running, or as a trustee of, a charity

· Understanding of law and issues surrounding employment

· Understanding of grant application process and fundraising

· Understanding of Trustee Governance 

· UK Driving License
Desirable

· Network with maritime or military charity sector 

· Staff Training
CEO/GS JOB DESCRIPTION
Charity Governance

· Act as Clerk and Advisor to the National Council (NC) (Board of Trustees).
· Point of contact with the Charity Commission.
· Ensure charity is run in accordance with Charity and other legislation.
· Attend and advise other committees.
· Plan and run the annual AGM, Conference and Reunion.
· Provide leadership to The Conference of Naval Associations (CONA).
· Manage all matters regarding the Royal Charter, Rules and Bye -Laws. Liaise with the Privy Council.
· Provide advice to NC, Areas, and branches as required. 
· Exercise delegations as required.

· Manage the Complaints and Compliments process.
· Produce the annual Trustees report and co-produce the annual financial statements.
Event Management

· Plan and deliver the annual Conference and Reunion.
· Plan and deliver the Biennial Parade.
· Plan and deliver the Standard bearers competition.

· Plan and deliver CONA events. 

Communications

· Lead all communication outputs, specifically: Yearbook, Semaphore Circular, Semaphore Shorts.
· Supervise the RNA website.
· Supervise the RNA's digital presence on social media.

· Develop and sustain a significant network of Naval Charity CEOs, COBSEO, senior RN officers.
· Act as main point of contact with NCHQ.

Leadership

· Lead and motivate the Central Office team and wider volunteers and contractors.
· Carry out annual staff review and recommendations for salary.
· Provide a high personal example of behaviour, prudence and integrity to the RNA, Central Office staff and key stakeholders.
Financial Management

· Work with RNRMC to ensure RNA finances are well and flexibly managed.
· Monitor monthly financial performance through management accounts.
· Develop an annual budget.
· Carry out a mid-year budget review.
· Prepare the accounts for the annual Independent Examination.
· Apply for grants as opportunity allows.
· Act as RNA's representative on the RNRMC investment committee.
Strategy

· Help develop and review strategy with the NC.
· Deliver an annual projection of financial stability and viability with the Accountant.
· Deliver the strategic vision of the NC.
· Report progress to the NC.
· Work with Stakeholders on research into the Veterans Community.
· Manage, negotiate and review the Collaboration Agreement with the Naval Service.
Fundraising 

· Ensure fundraising is targeted and effective.
· Maintain the RNA's trademark status.
Management 

· Manage the RNA relationship with the RNRMC, RN, and other key stakeholders.
· Act a Central Office staff line manager.
· Conduct annual appraisal system.
· Manage contract for staff.
· Lead and manage the growth and synergies of the Conference of Naval Associations.
· Manage the RNA’s relationship with the International Maritime Confederation (IMC), attend the Executive Council and the UK element of the IMC sailing camp.
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